— minneapolis
city of lakes

DATE: September 2, 2008

TO: COMMUNITY AGENCIES SERVING MINNEAPOLIS RESIDENTS
WITH EXPERTISE ON YOUTH AND ADULT EMPLOYMENT AND
TRAINING WITH FOCUS ON FAMILIES IN POVERTY

FROM: MINNEAPOLIS EMPLOYMENT AND TRAINING PROGRAM

RE: REQUEST FOR QUALIFICATIONS TO PROVIDE PROGRAM
IMPLEMENTATION AND DEVELOPMENT OF A FAMILY PROJECT

NOTE: THERE IS NO FUNDING AVAILABLE FOR THIS PROJECT. IT WILL
BE THE RESPONSIBILITY OF THE SELECTED ORGANIZATION TO
SECURE FUNDING. BASED ON OUR PILOT PROGRAM, YOUTH
WAGES WERE 68% OF FUNDING.

The following materials provide information to guide your proposal process for the Minneapolis Employment
and Training Program’s RFQ to create an Eligible Providers list for a non profit agency to replicate our
existing Family Project program. To be eligible for consideration, your agency must be a 501©3 and have
experience/expertise with: youth and adult employment and training, working with youth with disabilities,
working with diverse populations and, working directly with families on MFIP or high poverty.

Included for your review are:
l. Notice of Request for Qualifications
Il. Application instructions including scope of service and requirements
. Request for Qualifications review criteria

\VA Request for Qualifications Cover Sheet
We suggest the following process be followed:
1. Review the application prior to preparing your Request for Qualifications.
2. Use the Application Instructions as a guide during the Request for Qualifications preparation
process.
3. Use the Request for Qualifications Cover Sheet both as cover sheet for your proposal and

also as a checklist to ensure the inclusion of all required documents.
Any RFQ questions must be submitted in writing by September 12, 2008 to:

Jessica Rogers
Fax: 612-673-5299
jessica.rogers@ci.minneapolis.mn.us

Answers will be posted on the City’s web site no later than Friday, September 19, 2008.
The completed application is due by 4:30 P.M. Friday, October 3, 2008 to:

METP
Attention: Jessica Rogers
105 Fifth Avenue South, Suite 200
Minneapolis, MN 55401-2593

Request for Qualifications submitted after the deadline will not be considered.


mailto:jessica.rogers@ci.minneapolis.mn.us

If you need this document in an alternative format, please notify the department by fax (612) 673-5299,
email at jessica.rogers@ci.minneapolis.mn.us , or TTY (612) 673-2157 (General City Information). Please
allow a reasonable amount of time for special needs accommodation.



mailto:jessica.rogers@ci.minneapolis.mn.us

NOTICE OF REQUEST FOR QUALIFICATIONS (RFQ)
FOR SELECTION OF AN ELIGIBLE PROVIDER

ISSUED September 2™, 2008 BY THE CITY
MINNEAPOLIS EMPLOYMENT AND TRAINING PROGRAM

The City of Minneapolis Employment and Training Program (METP) is seeking qualifications for
community partners to replicate a family employment program for youth with disabilities and their families
who are on MFIP as early as the 2008/2009 school year. The program has been in existence for one
year and has positively impacted participating families. We are looking for an existing agency that
currently does similar work and who would be able to incorporate this program into the agency’s existing
programming.

This RFQ is unable to provide funding, but METP will temporarily provide a contractor/staff person to the
selected agency to assist with researching funding sources and to ensure a smooth transition of the
program.

This RFQ link is being emailed to all of METP’s Master Contract vendors, but is not limited to only these
organizations. Participation in the RFQ for Eligible Providers process, and receipt of your statement of
gualifications, does NOT guarantee that your agency will be selected to replicate this program. However,
it is the goal of METP to interview up to 3 agencies and select an organization by October 24, 2008.

A Statement of Qualifications must be submitted no later than 4:30 p.m. on Friday, October 3,
2008, to:
METP: The Family Employment Project
Attention: Jessica Rogers
105 Fifth Avenue South, Suite 200
Minneapolis, MN 55401-2593

Notification to agencies selected for the interview process will be notified no later than Friday, October
17, 2008. Interviews will be held the week of October 20" and a final decision will be made no later than
October 24, 2008.

STATEMENT OF QUALIFICATIONS:

1.) Complete the Statement of Qualifications cover sheet. Response to this RFQ DOES NOT
GUARANTEE that your agency will be selected by the City of Minneapolis.

2.) Please answer the following questions. Your completed Statement of Qualifications response should
be as concise and complete as possible and should not exceed 2 pages single spaced with an 11 point
font.

1. Describe your agency’s experience in providing the service(s):
a. Youth employment and training
b. Adult employment and training
c. Case management for adults and youth

2. Indicate all funding sources and the amount(s) you received to carry out the services during the
last program year.
a. Youth employment and training
b. Adult employment and training
c. Case Management for adults and youth



3. What is the volume of service or the number of people you provided this service to during the last
program year, including specific target populations (for example: by neighborhood, race or
ethnicity, age, profession, or other categories)?

a. Youth employment and training
b. Adult employment and training
c. Case Management for adults and youth

4. Why should the City consider your organization to be the new provider for The Family
Employment Project?

5. Describe your organizations experience and knowledge of community collaborations.

6. Provide relevant information about the quality of services in the focus areas provided, including
client satisfaction if available.
a. Youth employment and training
b. Adult employment and training
c. Case Management for adults and youth

7. Describe your capacity to replicate this program.
a. Staff capacity
b. Funding capacity

Additional Documents to Submit

One set of the following documents must be submitted with your Statement of Qualifications. Failure to
include any document may disqualify your Statement of Qualifications from consideration (if you cannot
supply one or more documents, please include a note of explanation).

Most recent audit and management letter (non-profits)

Agency organizational chart.

Articles of incorporation.

List of members of Board of Directors.

IRS determination letter.

Most recent 990 Return of Organization Exempt from Income Tax.

Most recent agency annual report.

Copy of written policies and procedures for handling client complaints.

STATEMENT OF QUALIFICATIONS REVIEW CRITERIA

All proposals will be evaluated by a committee of staff from METP, Minneapolis Public Schools,
NorthWay Community Trust, and Hennepin County Department of Health and Human Services.
Evaluation criteria includes:

Quality, thoroughness, and clarity of Statement of Qualifications.

Level of experience/expertise in the provision of services.

How well the experience/expertise of the agency meets project needs.

Financial accountability and administrative capacity of the agency.

MINNEAPOLIS EMPLOYMENT AND TRAINING PROGRAM



STATEMENT OF QUALIFICATIONS COVER SHEET
ELIGIBLE PROVIDERS LIST
THE FAMILY EMPLOYMENT PROJECT

Name of Applicant Agency:

Address:

Telephone Number:

Fax Number:

Contact Person Name and Title:
Telephone Number:

E-mail address:

Documents attached:

Scope of Service (2 pages maximum)

Audit and management letter

Agency organizational chart

Articles of Incorporation

IRS determination letter

Most recent 990 Return of Organization Exempt from Income Tax
List of Board of Directors members

Annual report

Copy of written policies and procedures for handling client complaints
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