
 
 

Outstanding Performance Notice 
 

 
Intern Name: _____________________________________________________  
 
Agency/Work Site: _________________________________________________ 
 
Supervisor Name: _________________________________________________ 
 
Date: ___________________________________________________________ 
 

 
Briefly describe the reason for the recognition: 
 
________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 
 
Intern Signature: __________________________________________ 
 
Supervisor Signature: ______________________________________________ 
 

Provide a copy of this document to the intern and your STEP-UP Job Coach. 
This notice will become part of the intern’s personnel file. 


